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Bowling Green State University: www.b.gsu.edu

California State University: www.calstate.edu
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University of Florida: www.cba.ufi.edu/cei
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University of Pittsburgh /www.pitt.edu/-univrel/media/mstates.html
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Western Georgia University: www.wgu.edu
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Departments 2001 (1996)

University of Cambridge 30 (27) 9.07
London School of Economics

7(4) 9.02
& Political Science
University of Oxford 25 (25) 8.80
Imperial College of Science,

13 (7) 8.17
Technology & Medicine
University of Warwick 6 (3) 8.01
University of York 20 (3) 7.66
University College London 16 (14) 7.66
University of Bristol 15 (1) 7.50
Royal Holloway, University of London 4(2) 7.47
University of St Andrews 2(1) 7.34

A149849: The Financial Times, 14 December 2001
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AIRENNNANEATENAUTNYARINGUDY U. of Manchester
WU UNTUNATAL The Training and Development Unit (TDU)

Business and Financial Skills

BF23: Purchasing in the University

11 October 2001

An essential introduction to how purchasing is organised and supported in the University.
This lunchtime session is aimed at everyone connected with the procurement of goods and
services whether in a management role (including Heads of Department, Superintendents
etc.) or at a day-to-day practical level (including office and stores staff).

Presenters: Ron McGeehan and Martin Hampar

Venue: TDU

Time: 12.30 - 2.00

BF19: Dealing with Sales People

19 February 2002

Most sales people are highly trained and motivated individuals armed with a battery of
techniques to make you buy from them. Most buyers in the University are busy people with
101 other things to do and have limited specific training - but who do need to purchase the
sales person's products from time to time.

This half-day course aims to help staff to deal effectively and efficiently with sales people and
to ensure that they buy only what they need and obtain the best value for money in the
process.

Presenters: Ron McGeehan and Martin Hampar

Venue: TDU

Time: 10.00 - 4.00
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BF2: Understanding Contracts

25 April 2002

Contracts are entered into every time a purchase order is placed, usually without any thought
as to the consequences. Usually everything goes according to plan and there are no
problems. However problems can arise, and anyone entering into a contract needs to be
able to recognise, understand and minimise the risks involved.

This one-day course is aimed at staff with a basic knowledge of purchasing, and
will:describe the practical aspects of contract law relating to the purchasing of goods and
services; help participants to recognise when they are about to enter into a contract, and
what the terms of the proposed contract are; identify the significance and pitfalls associated
with individual contract terms

Presenters: Ron McGeehan and Martin Hampar

Venue: TDU

Time: 10.00 - 4.00

Health and Safety

HS23: Field Trip and Work Placement Safety

31 January 2002

The University recognises a duty of care towards its students, especially on field trips and
work placements. Responsible staff must be trained and competent in the use of equipment
such as vehicles, boats, climbing gear, etc, and must know how to cope with emergencies.
This short course will outline some of these important issues.

Presenter: Dave Massey, Manchester School of Engineering

Venue: TDU

Time: 2.00-4.00

HS7: High Pressure Gases in Laboratories and Workshops
26 February 2002
Laboratory and workshop personnel regularly use high pressure gases in experiments, pilot

plant operation and metal joining processes. The pressure system regulations around which
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this training session are framed apply to this type of work. Those using laboratory gases
should attend the morning session. An afternoon session is organised for engineering and
technical staff using welding gases.

Presenter: Dave Bayliss, Consultant

Venue: TDU
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1.1a TERMS OF REFERENCE FOR FULL-TIME PROFESSOR
AND ASSOCIATE PROFESSOR

This term of reference deals with the minimum duties and responsibilities of a full-time faculty member to whom SHT will

offer a first appointment or the renewal of the appointment.

1. Duties and Responsibilities

1.1 Teaching inside SIIT

1.1.1 Lecture 12 credits/year
11.2 Laboratory supervision 2 laboratory courses/year
1.1.3 Supervision of the completed

thesis/senior projects 3 topics/year

1.2 Research activities
Sponsored research with an annual-average gross income equivalent
to 4-month salary for a professor and 3-month salary for an associate professor.
1.3 Academic services/administrative work inside SIIT
1.3.1 Advisor of the students approx. 20 students
1.3.2 Committee/Subcommittee/ Advisor to student club(s) 2 committees
1.4 For official auditing, the normal working time of SIIT, unless otherwise
agreed upon, is 8.00-17.00 hrs from Monday to Friday, except official
holidays approved by the Board of Trustees.
1.5 Occasionally, extra academic duties will be expected outside the normal working hours.

2. Publications

International Journal 1 paper/year

Note: During a four-year contract, an associate professor may replace 2 int-journal papers by equivalent refereed
papers in national journals or international conferences.

3. Academic Services to Society

Academic services to society shall enhance the academic and professional competence of the faculty member and the
details of service(s) including income shall be reported to SIIT. The service(s) must lead to publication and be limited to
one working day/week.
4. Academic Promotion
A faculty member who has satisfied the conditions and qualifications specified in the "Criteria for faculty rank
appointment" can be promoted to a higher rank.
5. The faculty member must follow ethics of the teaching profession and must represent SIIT in his/her outside activities.

6. A six-month notice is required if the faculty member intends to leave before the end of the contract.

Director Faculty Member
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December 2001.
1.1 b ALTERNATIVE TERMS OF REFERENCE
FOR FULL-TIME ASSOCIATE PROFESSOR

This term of reference deals with the minimum duties and responsibilities of a full-time associate professor to whom SIT

will offer a first appointment or the renewal of the appointment.

1. Duties and Responsibilities
1.1 Teaching inside SIT
1.1.1 Lecture 15 credits/year
1.1.2 Laboratory supervision 2 laboratory courses/year
1.1.3 Supervision of the completed
thesis/senior projects 3 topics/year
1.2 Research activities
Sponsored research with an annual-average gross income equivalent to
2-month salary.
1.3 Academic services/administrative work inside SIIT
1.3.1 Advisor of the students approx. 20 students
1.3.2 Committee/Subcommittee 2 committees
1.4 For official auditing, the normal working time of SIIT, unless otherwise agreed upon, is 8.00-17.00 hrs from Monday
to Friday, except official holidays approved by the Board of Trustees.
1.5 Occasionally, extra academic duties will be expected outside the normal working hours.
2. Publications
International Journal 1/2 paper/year
Or, Equivalent refereed papers in national journals or international conferences.
However, during a four-year contract, there must be at least one paper in international
journal.
3. Academic Services to Society
Academic services to society shall enhance the academic and professional competence of the faculty member and the
details of service(s) including income shall be reported to SIIT. The service(s) must lead to publication and be limited to
one working day/week.
4. Academic Promotion

A faculty member who has satisfied the conditions and qualifications specified in the "Criteria for faculty rank
appointment" can be promoted to a higher rank.

5. The faculty member must follow ethics of the teaching profession and must represent
SIIT in his/her outside activities.

6. A six-month notice is required if the faculty member intends to leave. before the end of the contract.

Director Faculty Member
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y the ARC on Nov. 8, 2001.
1.2 a TERMS OF REFERENCE FOR FULL-TIME
ASSISTANT PROFESSOR & LECTURER

This term of reference deals with the minimum duties and responsibilities of a full-time faculty member to whom SIT will

offer a first appointment or the renewal of the appointment.

1. Duties and Responsibilities
1.1 Teaching inside SIIT
1.1.1 Lecture 12 credits/year
1.1.2 Laboratory supervision 2 laboratory courses/year
1.1.3 Supervision of the completed thesis/senior projects 3 topics/year
1.2 Research activities
Sponsored research with an annual-average gross income equivalent
to a 2-month salary for an assistant professor.
1.3 Academic services/administrative work inside SIIT
1.3.1 Advisor of the students approx. 20 students
1.3.2 Committee/Subcommittee/Advisor to student club(s) 2 committees
1.4 For official auditing, the normal working time of SIIT, unless otherwise agreed upon, is 8.00 - 17.00 hrs from Monday
to Friday, except SIIT official holidays.
1.5 Occasionally, extra academic duties will be expected outside the normal working hours.

2. Publications

International Journal 1 paper/year
Or, Refereed National Journal(s) 2 papers/year
Or, Refereed International Conferences 3 papers/year

3. Academic Services to Society
Academic services to society shall enhance the academic and professional competence of the faculty member and the
details of service(s) including income shall be reported to SIIT. The service(s) must lead to publication and be limited to
one working day/week.

4. Academic Promotion
A faculty member who has satisfied the conditions and qualifications specified in the "Criteria for faculty rank

appointment" can be promoted to a higher rank.

For the faculty member who holds the rank of Assistant Professor, if he/she cannot be promoted to the rank of Associate
Professor within 6 years after his/her first appointment, his/her appointment will be terminated.

5. The faculty member must follow ethics of the teaching profession and must represent SIIT in his/her outside academic
activities.

6. Six-month notice is required if the faculty member intends to leave before the end of the contract.

Director Faculty Member
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1 on January, 2002
1.2 b ALTERNATIVE TERMS OF REFERENCE FOR FULL-TIME
ASSISTANT PROFESSOR & LECTURER

This term of reference deals with the minimum duties and responsibilities of a full-time faculty member to whom SIIT will

offer a first appointment or the renewal of the appointment.

1. Duties and Responsibilities
1.1 Teaching inside SIIT
1.1.1 Lecture 15 credits/year
1.1.2 Laboratory supervision 2 laboratory courses/year
1.1.3 Supervision of the completed thesis/senior projects 3 topics/year
1.2 Research activities
Sponsored research with an annual-average gross income equivalent
to a 1 -month salary for an assistant professor.
1.3 Academic services/administrative work inside SIIT
1.3.1 Advisor of the students approx. 20 students
1.3.2 Committee/Subcommittee 2 committees
1.4 For official auditing, the normal working time of SIIT, unless otherwise agreed upon, is 8.00 - 17.00 hrs from Monday
to Friday, except SIIT official holidays.
1.5 Occasionally, extra academic duties will be expected outside the normal working hours.
2. Publications
International Journal 1/2 paper/year
Or, Equivalent International Publications
3. Academic Services to Society
Academic services to society shall enhance the academic and professional competence of the faculty member and the
details of service(s) including income shall be reported to SIIT. The service(s) must lead to publication and be limited to
one working day/week.
4. Academic Promotion
A faculty member who has satisfied the conditions and qualifications specified in the "Criteria for faculty rank

appointment" can be promoted to a higher rank.

For the faculty member who holds the rank of Assistant Professor, if he/she cannot be promoted to the rank of Associate
Professor within 6 years after his/her first appointment, his/her appointment will be terminated.

5. The faculty member must follow ethics of the teaching profession and must represent SIIT in his/her outside academic
activities.

6. Six-month notice is required if the faculty member intends to leave before the end of the contract.

Director Faculty Member
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y the ARC on Nov. 8, 2001
1.3 TERMS OF REFERENCE FOR
AN INSTRUCTOR

A member of teaching staff who possesses a master's degree will be given the title of "Instructor", to help supervise

laboratories and teach tutorial classes. The terms of reference including minimum workload are as follows:

(1) Afull-time instructor must have a workload of 40 hours per week. A half-time instructor must have a workload

of 20 hours per week.

(2)  Afull-time faculty member is provided with a half-time instructor.

(3)  Aninstructor is recommended and supervised by a full-time faculty member.

(4) A half-time instructor may enrol in a PhD program of the Institute on a part-time basis, up to 6 credits per

semester and 3 credits per summer session with a scholarship provided by the Institute.

(5)  For an instructor, his/ner workload is split as follows: 90% on teaching and 10% on general assistance to the

academic program.

(6) The following rules are used to determine the workload related to teaching:

(6.1) 1 lab lecture hour is counted as 3 hours of workload

(6.2) 1 hour of lab is counted as 2 hours of workload

(6.3)  scheduled tutorial of 1 hour is counted as 3 hours of work load

(6.4)  co-supervision of 1 senior project of x credits is equivalent to X/3 lecture credits, i.e., it is counted as

x hours of work load

(6.5)  Aninstructor may help the tutorial/homework marking of a faculty member's course(s). Such a load

is counted as 3 hours of workload per week per course. The number of courses with such workload

must not be more than that taught by the supervising faculty member.

Director Faculty Member
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Revised, June 2000
(Approve by BoT on Dec. 22, 1998)
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